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SOUTH CENTRAL RAILWAY 
Headquarters Office. 
Personnel Branch/SC. 

No.P(R)/96/111 	 Date: .2-1' .102015 

ALL CONCERNED 
PERSONNEL BRANCH SERIAL CIRCULAR No.1I1? 12015 

Copy of Board 's letter No.E[MPPj/2009/6/14 dated 06.10.2015 is forwarded 
for information, guidance and necessary action. Board's letters dated 22.07 .2002 
and 30 .07 .2012 quoted therein were circulated under SC Nos. 177/2002 and 
85/2012, respectively. 

, 	

~\\s 
(PRADHA'KRISHNA) 


Secretary to CPO 

for Chief Personnel Officer. 


Board 's letter No. E[MPPj/2009/6/14 dated 06.10.2015 [RBE No.120/2015) 

Sub: System improvement regarding selection of Apprentices for training 
under the Apprentices Act, 1961 . 

Apprenticeship training programme in the industry was made statutory with the 
enactment of the Apprentices Act, 1961. The Apprentices Act, 1961 has the following 
objectives:

(i) 	 To regulate the programme of training of apprentices in the industry so as to 
conform to the prescribed syllabi, period of training etc. prescribed by the Central 
Apprenticeship Council; and 

(ii) 	 To utilize fully the facilities available in the industry for imparting practical training 
with a view to meeting the requirement of skilled workers in the industries. 

As per the Act, it is not obligatory on the part of the Railways to offer any 
employment to the Apprentices on completion of their Apprenticeship training. 
Accordingly, the Act Apprentices imparted training in Railway establishments, will 
have no claim to seek employment on Railways on the basis of such training. 

2. Guidelines such as the number of apprentices to be engaged , schedule of 
engagement, age etc. have been elaborated in the Master Circular issued vide Board's 
letter No.E(MPP)/2001/6/7 dt 22 .07.2002 and as amended from time to time. 

3. On review of the entire system including procedure for engagement for imparting 
training, certain inconsistencies have been noticed, which has also drawn the attention of 
the Vigilance Directorate. In view of the above and as a system improvement measure, 
guidelines as detailed hereunder at Para 4 (A to G) are being issued, for guidance. Zonal 
Railway administration may keep these in view while deciding the procedure on their 
jurisdiction . 

4. (A) Selection of Units: 

(i) The provisions of the Apprentices Act 1961 apply on the Railways to various units like 
Workshops, Production Units, Loco Sheds, Carriage and Wagon Depots and 
Electrification projects and the number of apprentices to be engaged for training are 
decided through joint survey with RDAT and keeping in view the provisions of the Act 

(ii) I nstructions detailing the names of the Railway Establishments and the actual number 
of training slots (as decided through a joint survey with RDAT officials) have been 
issued vide RBE NO.85/2012 dt 30.07.2012 and subsequently, on the basis of the 
joint survey reports, the slots of various railway establishments have been revised 
vide Board's Lr. No. E(MPP)97/6I7NoI.IV dt 15.02.2013, 07.06.2013, 01 .08.2013, 
30.10.2013 and 17.07.2014. 

http:E(MPP)97/6I7NoI.IV


(iii) 	The general philosophy would be decentralized notification by the Unit concerned, 
where Act Apprentices are to be engaged for training. However, General Managers 
of the Zonal Railways, Production Units and RE may decide if it is necessary to club 
various units for the purpose of selection of apprentices for training, and if so, the 
specific units to be clubbed for this purpose. Where certain Units are clubbed, 
General Managers would also decide the nodal unit, which would issue notification 
on behalf of all clubbed units. 

(iv) Wherever, 	General Managers decide on centralized notification as opposed to 
decentralized notification suggested herein, guidelines for such Zonal Railways/PUs 
shall be as under: 
(a) A Centralized Notification for 	all the Units in the Railway .may be issued. A 

JAiSG Grade officer of Personnel Department may be nominated by the CPO of 
the Railway to coordinate and monitor the work of issuing this notification. 
Indents from each Unit for the vacant slots to be notified trade wise/category 
wise will reach the nominated Dy.CPO in HQrs at least one month in advance to 
facilitate timely issue of notification . The Notification should clearly mention that 
last date of application, probable date of display of list of selected candidates 
and tentative date of commencement of training. Railways can call the 
applications online also. In case applications are called online, the procedure 
detailed below in Para B(v) and (vi) be followed. 

(b) T,he notification should be sent to the CPRO of the Railway 10 days in advance 
for publishing in the local dailies of the region where the respective Railway 
training establishment is located. All the selection procedures mentioned 
below for decentralized notification, will also hold good, for centralized 
notification as well, with necessary modification for centralized 
notification. 

(B)Selection Procedure for Decentralized Notification: 
As per the guidelines below for selecting Act Apprentices for training, notification is 
to be issued by each of the concerned Unit individually where Act Apprentices are to 
be engaged for training and all the procedures for selecting Act. Apprentices for 
training will continue to be handled by the units concerned in a decentralized 
manner. 

(i) 	 A JAiSG Grade officer of Personnel Department may be nominated by the CPO of 
the Railway to monitor the issuing of notifications and to ensure that all Units 
where Act Apprentices are to be engaged for training , issue their notificat ions 
timely. All individual notifications trade wise/category wise of individual units will 
be vetted by this nominated officer. A report giving compliance of issue of full 
notification by all the concerned Units in the Zonal Railway, Production Units, RE 
where Act Apprentices are to be engaged for training , should be put up to General 
Manager for his information. 

(ii) The notification should clearly mention the last date of application, probable date of 
display of list of selected candidates and tentative date of commencement of 
training. 

(iii ) 	 The notification should be published in the local daily where the concerned Unit is 
located, where Act Apprentices are to be engaged for training. In addition , copy of 
the notification should be sent to local employment exchanges, SC/ST 
Associations of the Railway, controlling Board 's office of ITl 's and the recognized 
Railway Trade Unions for giving wide publicity and also for information to the 
prospective candidates. The applications from wards of Railway employees may 
be forwarded by the authorities prescribed by the Railway Administration . 

(iv) 	 Receipt of applications will be done at one centralized place in each of the Units. 
where the Apprentices are to be engaged for being imparted training . Addresses 
of these Units in full along with pin code should be mentioned in the notification. A 



postal order/Demand Draft of Rs.1 00/- as processing fee which is not refundable is 
to be enclosed with the application form . No fee is required to be paid by 
SC/ST/PHlWomen candidates. 

(v) 	 Individual Units can call the applications on line also. In case applications are 
called online, processing fee of Rs.100/- has to be paid online by the applicant 
using internet banking or debitlcredit cards or can be paid through challan in any 
branch of SBI or computerized post office pay-in-slip. Applicable service charges 
will also have to be borne by the applicants . 

(vi) 	 If the payment of the fee is made through a challan at SBI branch of computerized 
Post Office pay-in-slip (Service Charges apply), the receipt of the same should be 
preserved by the candidates. The same would be called for verification at the time 
of Document Verification. Application not accompanied with processing fee , 
wherever requ ired, will be summarily rejected. 

(vii) Applications 	 will either be received in sealed drop boxes kept at a suitable 
centralized location in the Unit concerned or by registered post or online as the 
case may be. The period for receiving, applications will not be more than one 
month from the date of notification and should not be extended by the 
Railway/Pu/Unit concerned. 

(viii)After all the applications are received and collated at one place, they shall be 
opened in presence of a three member Assistant Scale Officer Selection 
committee, one of whom should be a Personnel Officer The committee will be 
nominated by the Head of the Workshop/Division/PU. One member of the 
Selection Committee should belong to Scheduled Caste or Scheduled Tribe. 

(ix) All applications received 	in the box shall be opened , serially numbered, stamped 
and the list should be signed by all the Committee members on all pages of the 
list. 

(x) 	 Applications received by registered post will also be placed before this Committee 
to be duly opened, serially numbered, stamped and the list signed by all the 
committee members, where the Railway or the tra ining unit decides to receive 
applications on on-line basis also, the above procedure in part or in full can be 
dispensed basing upon the need. However Railway would be required to devise 
suitable guidelines, for receipt of applications, online, with the approval of General 
Manager 

(xi) Scrutiny of applications 	 will be done by the said committee along with assisting 
staff nominated for the same. 

(xii) Zonal 	 Railways/Production Unit have the option to prescribe one of the two 
educational qualifications listed below for candidates applying against the 
notification for the purpose of selection of Act Apprentices for training. However, 
once the Railway/Unit decides on one of the options regarding educational 
qualification the same shall be applied uniformly for all applicants applying against 
the particular notification. In other words both the options regarding minimum 
educational qualification shall not be permitted in a Railway or Production Unit. 
Option number one would be to consider the candidature of the candidates on the 
basis of matriculation {with minimum 50% (aggregate) marks}. Option number 
Two would be to consider the candidature of the candidates by taking average of 
matriculation (with minimum 50% (aggregate marks) plus ITI marks. It is reiterated 
that Railways, PUs may decide one of the two options listed above before 
notification is issued and' the same would stand uniformly adopted in their 
Railway/Production Units for selection of Act Apprentices against this notification. 



(xiii) 	 The selection of Act Apprentices by the Unit is to be made on the basis of merit 
list prepared in respect of all the candidates who apply against the notification. 
The merit list is to be made on the basis of marks obtained by the candidates 
either ·in matriculation alone or in matriculation and ITI combined, as the case 
may be, as decided by the Zonal Railway/PD. Therefore, on a given Railway, 
merit list may be prepared either on the basis of %age of marks in matriculation 
{ with minimum 50% (aggregate) marks} or merit list would be prepared taking 
the average of the %age marks obtained by the candidates in both matriculation 
{with minimum 50% (aggregate) marks} and ITI examination giving equal 
weightage to both. In case of two candidates having the same marks, the 
candidate having older age shall be preferred. In case the dates 01 birth are 
also same, then the candidate who passed matriculation exam earlier shall be 
considered first. 

(xiv) 	 A merit list will be prepared by the Committee who will then place the result 
before the Head of Workshop/Unit/Division for approval. The result should be 
declared within 15 days of the closure of receipt of application. Call letters for 
scrutiny of documents will be issued to 1.5 times the identified slots. Railways 
or Units can prepare computerized merit list also. 

(xv) 	 The panel of selected, candidates shall be published and exhibited on the Notice 
Boards outside the Unit where training is to be imparted under this scheme, 
other Railway Offices situated in the area of selection, the concerned 
Workshops/Division, Zonal Railway HQ/PU and individual advise should also 
be issued to the selected candidates . The Railways could also display online, 
the list of selected candidates, on their Zonal Railway official website. 

(xvi) 	 Certificate/Document verification/scrutiny is to be completed within one month 
of declaration of result. 

(xvii) 	 In the event of any slot not being filled up due to non-turning up of selected 
candidates in the first list or a candidate being declared medically unfit etc ., the 
vacant slot shall be filled from the merit list strictly in the order of merit. Due 
process should be followed before cancelling the candidature of non-turned up 
candidates. Waiting list stands cancelled after one month from the date of 
commencement of training. 

(C) 	 If it is noticed by the Railway Administration that an applicant has furnished 
wrong information/fake certificates , the Railway Administration reserves the 
right to discharge the candidate/selected candidate at any stage without notice 
even after his selection to undergo training. 

(D) 	 Reservation while selecting Act Apprentices for training: 
Reservation and age relaxation for various categories/communities shall be as 
per the Government of India Rules for the purpose and as revised by the 
Railway Board from time to time. 

(E) Qualification: 

The candidate should have already passed the prescribed qualification on the 
date of issue of notification . 

(F) Physical Fitness: 

A person shall be eligible for being trained under the Apprentices Act , 1961 and 
Apprenticeship Rules-1992 as amended from time to time, if he or she satisfies 
the minimum standards of PhYSical fitness as prescribed in the aforesaid Act 
and Rules and the standards prescribed for imparting tra ining to the relevant 
trades which will be certified by a Railway Doctor. 



(G) Age of Engagement of Act Apprentices for training on Railway: 

Candidates should have completed 15 years of age and should not have completed 
24 years as on the cut-off date for receiving application. Age relaxation for carious 
categories/Communities shall be applicable as per rules as amended from time to time. 

It is desired that the selection of candidate for training purpose under the 
Apprentices Act 1961 as brought out in the aforesaid paras should invariably be followed in 
the Railways/PUs for batches notified after the issue of this letter. 

sd/
. (Anuradha Singh)Director (TRG & MPP) 

INDEX No.1051-1 APPRENTICES S.C.No. 

Board have circulated guidelines regarding selection of Apprentices for I\~ /2015 
training under the Apprentices Act, 1961 . 


